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PEKOMEH/JIALIMUA
10 PABOTE BUBJIMOTEK C JOKYMEHTAMMU, BKIIIOYEHHbBIMU
B ®EJIEPAJIbHBIN CITUCOK SKCTPEMUCTCKUX MATEPHAJIOB

1. OO01IME TI0JIOKEHUA

1.1. Hacrosmue pexkomenaanuu (fnanee - Pekomenaamnum) pa3padoTaHsbl ¢ 1ETbI0
peraameHTanuu padboThl OMOINOTEK ¢ JOKYMEHTaMHU, BKIIIOUEHHBIMU B (pefiepaabHbIi CIIHCOK
AKCTPEMUCTCKUX MaTepuaios (nanee - ®COM), onyOIMKOBaHHBIN Ha OPUIIMATIEHOM caiiTe
Munuctepctsa roctuiuu Poccuiickoit @enepanuu (http://minjust.ru/ru/extremist-materials) B
COOTBETCTBHUU €O cTatheil 13 DenepanbHoro 3akoHa Poccuiickoit @enepanun ot 27.06.2002 N
114-®3 "O npoTUBOACHCTBUN IKCTPEMUCTCKOM NesitenbHOCTH" (Hanee - 3akoH N 114-D3).

1.2. PekoMmenmanmuu npeaHa3HaveHbl 111 OMOIMOTEK, HAXOAAIINUXCS B BeIecHUH MUHHCTEpCTBA
KynbTyphl Poccuiickoii denepannm.

2. Opranu3zariust pabOTHI 1O BBISIBJICHUIO TOKYMEHTOB, BKIIIOUeHHBIX B DCOM

2.1. B mensx uCKIoueHUs BO3MOKHOCTH MacCOBOTO PACTIPOCTPAHEHUS IKCTPEMHUCTCKUX
MaTepuaioB OMOIUOTEKH CaMOCTOSITEIIBHO OCYIIECTBIISIOT MPOBEPKY (POHIa HA TTPEAMET
HaJIMYUs B HEM JIOKYMEHTOB, BKIIOUCHHBIX B DCOM, KoTOpasi mpoBOAUTCA:

— IIPH MOCTYIJICHUH HOBBIX JJOKYMEHTOB B (DOHI;
— CHCTeMAaTH4ecKH (HE pexke OJIHOTO pasa B TpH Mecsia) myrem cBepku PCOM co
CIpaBOYHO-OMOMMOrpadrdeckum amnmnapaTom GpoHaa OMOITHOTEKH.

2.2. Ilpu BIsSBICHUU JOKYMEHTa, BKIroueHHOTro B ®COM, Ha sTane KOMILIEKTOBaHUS (OH/Ia OH
MO>KET OBITh BBEJIEH B cOCTaB (hoH1a OMOIMOTEKH, eCiii OUOIHUOTEKA SABIISIETCS JCTO3UTapHEM
Hanmonansnoro 0ubnuoreuynoro GpoHaa U XpaHEeHUE JaHHOTO JOKYMEHTa 00YCIOBJIEHO CT. 16 1
cT. 20 . 2 @enepanbHOro 3akoHa oT 29.12.1994 N 78-®3 "O 6ubnuoreyHoM gene" uin
®enepanbHbIM 3aKOHOM 0T 29.12.1994 N 77-03 "O6 006s13aTeIbHOM 3K3EMILISPE JOKYMEHTOB".

B unbIX clryqgasax y1(a3aHHBII>i JAOKYMCHT HEC IMOJIC)KUT BKIIFOUCHUTIO B OMOJIMOTeUHBI (I)OH,Z[.

2.3. B ciydae BbIIBIEHHSI JOKYMEHTa, BKIoueHHOro B @COM u yxe Haxosmierocs B GoH/e
OUOIMOTEKH, PEIIEHNE O €r0 COXPAaHEHUU B (DOHJIE TPUHUMAETCS B COOTBETCTBUU C
TpeOOBaHUAMHU, YKa3aHHBIMHU B 1. 2.2 HacTOsIMX PexoMeHnaanui.

2.4. Ecinu y OMOIMOTEKH HET ONPCACIICHHBIX 3aKOHOM OCHOBaHHUU JId XpaHCHUA BBISIBJICHHOT'O
AOKYMCHTA, BKIIFOYCHHOT'O B (I)CSM, JIaHHBIN JAOKYMCHT IMOJIC)KUT CITUCAHUIO U MIEPpCaavC Ha



YTUIM3ALHKIO B COOTBETCTBUU C JaHHBIMH PexomeHmanusamu 1o ydery ¢ponna. OcHoBaHue A7
CIHMCaHUS - HECOOTBETCTBHE MPOQUIIO KOMIICKTOBAHUS OMOINOTEKH.

3. O6paboTka, CrIocOOBl XpaHEHHUSI M UCIIOJIb30BaHUS JOKYMEHTA, BKIIOYeHHOTOo B DCOM

3.1. Ecniu nokymeHT, BKItoueHHbIH B @COM, B COOTBETCTBUU C 3aKOHO IATEIHCTBOM J0KEH
XpaHUThCs B hoHe OUOINOTEKH, OMOTMOTEKA IPEANIPUHUMACT CIEAYIOIINUE IEHCTBUS:

— Ha W3/IaHHE HAKJICUBAETCS SPJIBIK C MOMETKOM [!] (BOCKIMIIATENBHBIN 3HAK),
YKa3bIBAIOIIUI Ha 3aMPET €ro PaciupoCTPaHEHUS;

— cocraBiigeTcsd AKT 0 HaJIW4uH B ONOIHOTEKe u3aanus, BKIoueHHoro B @COM
(ITpunoxenue N 1);

— JIOKYMEHT MPOXOJUT MOJIHYI0 OMOINOTEUHYI0 00pabOTKY B COOTBETCTBUU C
TpeOOBaHUSIMU OMOIIMOTEYHON TEXHOJIOTHH;

— JUIsl XpaHEHUs1 JaHHOTO JOKYMEHTA U aHAJIOTHYHBIX JOKYMEHTOB B OMOJIMOTEKE
BBIJIEJISIETCS CIIEIMAIbHOE MECTO (B 3aBUCUMOCTH OT 0OBEMOB - OT/CIIBHOE TTOMEIIICHHE,
3aKpBITHIN CTEJUIAXK, MIKa( C 3aMKOM), KyJla IEPEMENIAIOTCS BCE IOKYMEHTHI,
BKJIFOUeHHEIE B DCOM;

— TIPUKA30M 10 OMOJIMOTEKE Ha3HAYAIOTCS JIUIA, OTBETCTBEHHBIC 32 XpaHEHUE U
WCTIOJIb30BAHNE YKA3aHHBIX JOKYMEHTOB;

— JIOTIYCK MHBIX JIMI] K JAHHOMY (DOHIY 3aMperiaeTcs.

4. PexxuM UCHOIB30BaHUS IOKYMEHTOB, BKIIIOUeHHbIX B DCOM

4.1. JlokymeHTsI, BKJItoUeHHbIE B DCOM, He noyiekaT HUKaKUM BUJIaM KOTTMPOBAHUS U
AKCIIOHMPOBAHUS, BBIaYe 10 MexOnOInoTeuHoMy abonemeHty (MBA), MmexayHapoiHOMy
Mexonomoreunomy abonemeHTy (MMBA) 1 uepes cinyk0y 371eKTPOHHOM JTOCTAaBKU
nokymeHToB (D/1/1), a Takke TPaHCTIOPTUPOBKE M3 OJHOTO 3AaHUS OMOIUOTEKU B IPYrO€ U
obOpaTHo.

4.2. O3HaKOMJICHHUE C TIOKYMEHTaMH, BKIIOUEeHHBIMU B @COM, XpaHsamumucs B OnOIroTeke,
OCYIIIECTBJISIETCS B HCKITFOUMTEIBHBIX CIIYYasiX: M1 TPOBEACHUS CPAaBHUTEILHOM SKCIIEPTH3bI
JOKYMEHTOB Ha HAJIMYKE SKCTPEMUCTCKOM MH(POPMAIIUA BO BHOBD BBISIBJICHHBIX MaTepHalIax,
MPOBEACHUS HAYYHO-UCCIIEIOBATEIbCKOM paOOTHI M MOJATOTOBKH aHTHIKCTPEMHUCTCKUX
MPOMAaraHIMCTCKUX aKIIHH.

4.3. OcHOBaHUEM JIsl TPEIOCTABIICHUS 3aMPAIIMBAEMBIX IOKYMEHTOB, BKIIOUeHHBIX B PCM,
SIBIISICTCSI MUCHhMO-00palieHrue Ha OQHUIMATBHOM OJIaHKe eIepalbHOTO OpraHa UCIOJHUTEIBHOM
Bnactu (I[Ipunoxenue N 2), HarpaBiIeHHOE HA UMS PYKOBOAUTENS OUOIMOTEKH ¢ MPOChOOit
BBIJIaTh JIMILY, YKa3aHHOMY B ITUChME, 3allPallIMBAEMbIC JJOKYMEHTHI.

4.4. JIuuo, moyyduBIee AOMYCK K paboTe ¢ u3gaHusaMHu, BKItoueHHbIMU B @COM, nojiaeT Ha
uMs pykoBoautens oubnuorexu 3assrnenue ([Ipunoxenne N 3), B KOTOPOM HOJITBEPKIAET CBOE
HamepeHue paboTaTh ¢ JOKYMEHTOM, BKItoueHHbIM B DCOM, cobnronas TpeboBanust 3akona N
114-®3.

4.5. B nensx UCKIIFOUEHUs PaclipoCTpaHEHNsI U3/1aHnH, BKIIOYeHHbIX B DCOM, yka3zaHHBIE
JOKYMEHTBI BBIJAIOTCS TOJIBKO B YUTAJILHOM 3aJI€, B CIIELIMAJIBHO OTBEACHHBIX MecTaX. I1o
OKOHYaHUU paboyvero JAHs JOKYMEHT BO3BPAIAETCSl HA MECTO MOCTOSIHHOTO XPaHEHHUS.

5. BrisiBIIeHHE HHTCpHCT-pCCYpCOB " OT'PAHUYCHHUC JOCTYyIIa C KOMIIBIOTCPOB OMOIHOTEKH



5.1. B nensax UCKII04eHUs BO3MOKHOCTH MacCOBOIO PACIPOCTPAaHEHUS MAaTEPHAJIOB,
BKJIIOUEHHBIX B PCOM, B OMOIMOTEKAaX HE PEXKE OJHOTO pa3a B KBapTaj OTBETCTBEHHBIMU
JUIIAMU TI0 BOTIPOcaM HH(OPMAIIMOHHBIX TEXHOJIOTHI OCYIIECTBIISIETCS OJIOKMPOBKA JOCTYIIA €
KOMIBIOTEpOB OnOMmoTekn k MHTepHEeT-pecypcam, BKitodeHHBIM B DCOM.

5.2. Tlo pe3ynbraram cBepku @COM c 35eKTpOHHBIMH JOKyMeHTaMu U MHTepHeT-caiitamu,
JOCTYII K KOTOPBIM BO3MOJKEH C KOMIIbIOTEPOB, YCTAHOBJIEHHBIX B OUOINOTEKE, COCTABIISETCS
AxT 0 6moxupoBke MHTEpHET-pecypcoB, BmoueHHBIX B DCOM ([Ipunoxenune N 4).



[Tpunoxxenne N 1

k Pexomenmanusm no padote
OMOIMOTEK C N3MAHUSIMHU,
BKJIIOYCHHBIMU B (he/IepaIbHbBIN CITUCOK
OKCTPEMHUCTCKUX MATePUAIOB
YTBEPX]IAIO

®UO pykoBoauTens

(mara)

AKT
0 HAJIMYWU W3/IaHUH, BKITFOYCHHBIX B (De/IepasIbHBIN CITHCOK
SKCTPEMHUCTCKUX MaTepHUaIoB
or" " 20 T

Mei1, Hmkenoanucasmecs (PYO 0TBETCTBEHHBIX JIUIL B KOJUYECTBE HE MEHEE 3-X YEIOBEK),
COCTaBWJIM HACTOSIIIUN aKT B TOM, YTO HaMH ObLJIa TPOBE/ICHA CBepKa defepaaIbHOTO CIIUCKa
AKCTPEMHUCTCKUX MATEPUATIOB CO CIPABOYHO-OUOIHOrpaduIecKuM anmapaTom K GoHIam
OUOIUOTEKH.

B pesynbraTe npoBepku B GOH/IE BBISBICHO (KOJIMUYECTBO) JOKYMEHTOB, BKIIIOUEHHBIX B
(benepanbHbIN CIUCOK SKCTPEMHUCTCKUX MaTEpUasoB.

Cnucok mpuiaraeTcs.
JomxHocTtn

Tloamucu



ITpunoxxenue N 2

k Pexomenmanusm no padote
OubIMOTEK ¢ JOKYMEHTaMH,
BKITIOYEHHBIMHU B (heIepaIbHBIN CIIUCOK
IKCTPEMHUCTCKUX MaTEPUAIOB
[Tucemo-o0parenue

Yrnosou

OJlaHK OpraHu3aluu

PykoBouTento 6ubmnoTexku

B cBs13u ¢ (yka3aTh 11e1b) IPOCUM JIOMYCTUTh MpeAcTaBUTeNs (haMuins, UMs, OTYECTBO)
opraHu3aiuy (Ha3BaHHE) K padoTe ¢ JOKyMEHTaMH, BKIIFOUEHHBIMU B (De/IepaIbHBINA CITMCOK

SKCTPEMUCTCKUX MATEPHAIIOB.
[Toanuce pyKoBOAUTENST OPraHU3ALINHI

MII oprannzanumn



ITpunoxxenue N 3

k Pexomenmanusm no padote
OubIMOTEK ¢ JOKYMEHTaMH,
BKJIFOUCHHBIMU B (peJIepaibHbII CITMCOK
IKCTPEMHUCTCKUX MaTEPUAIOB
PykxoBoaurento 6ubnuorexu

oT

(PUO)

3asaBienue

B cBs13u ¢ paboToif (ykas3aTh 11eib) 1o TeMe (yKa3aTh Ha3BaHME) MPOILY BbIJIaTh MHE U3/1aHUE
(yka3arb 1ojHOe Ha3BaHue JOKyMeHTa), [TucbmMo-o0parienye oT opraHu3aluy Npusaraercs.

S npexgynpexaeH, yTo JaHHBINA JOKYMEHT BHECEH B (heJiepaibHbIi CIIUCOK SKCTPEMUCTCKUX
MaTepHUajIoB U HE TOJUIEKUT MAaCCOBOMY PACIIPOCTPAHEHHIO (B TOM YHCJIe KOMUPOBAHUIO U
¢dboTorpadupoBanuio) B cooTBeTCcTBUU ¢ DeaepanbHbIM 3akoHOM Poccutickoii denepanuu Ot
27.06.2002 N 114-®3 "O npoTHUBOAEHCTBUN SKCTPEMUCTCKOU IEATETLHOCTH .

Tloamuce

Hara



ITpunoxxenue N 4

k Pexomenmanusm no padote
OubIMOTEK ¢ JOKYMEHTaMH,
BKJIFOUCHHBIMU B (peJIepaIbHbII CITMCOK
IKCTPEMHUCTCKUX MaTEPUAIOB

YTBEPX/AIO

(®UO pykoBoauTens)

noon
TI.

AKT

0 O6nokupoBke HTEpHET-pEeCypCcOB, BKIIFOUCHHBIX B (heiepambHbIN

CIIMCOK 3KCTpeMUCTCKuX MarepuanoB (PCOM)

or" " 20 1.

Me1, Hmkenoanucasmuecs (PUO 0TBETCTBEHHBIX JIUIT B KOJUYECTBE HE MEHEE 3-X YEIOBEK),
COCTaBWJIM HACTOSIIIIUMA aKT O TOM, YTO HaMH ObljIa MpOBEcHAa CBEpKa (DeIepaIbHOTO CIIHCKa
AKCTPEMHUCTCKUX MATEPUAJIOB C DJIEKTPOHHBIMU JIOKYMEHTaMu U VIHTepHeT-caiiTaMu, TOCTYI K
KOTOPBIM BO3MOKEH C KOMITBIOTEPOB, YCTAHOBJICHHBIX B OMOTHOTEKE.

B pe3ynbraTe npoBepKH BBISIBICHO (KOJIHUYECTBO) AIEKTPOHHBIX TOKYMEHTOB U MHTepHeT-
peCypcoB, BKIIOUEHHBIX B DeiepalibHbIi CIIUCOK IKCTPEMUCTCKUX MaTepuaioB. [Ipousseaena
OJIOKMPOBKA YKa3aHHBIX PECYPCOB.

Cnucok npuiiaraercs.
JloJKHOCTH

Iloanucu



